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GENERAL DEFINITION OF WORK
The Bus Driver performs a variety of manual tasks in the safe operation of a handicapped accessible passenger bus with a capacity of 15 or less.    The Bus Driver is responsible for the safe transport and delivery of riders and for the care and regular servicing of the assigned vehicle.  Inclement weather or hazardous road conditions may be encountered.  Work is performed in accordance with standard procedure, state and federal regulations.  


HOURS OF WORK
Hours of work may vary based on transportation service needs and demands. The bus schedule is created by SmartLink.  


QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential function satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Minimum Qualifications
· High school degree or equivalent
· Valid MN Driver’s License
· DOT Medical Card – required prior to transporting clients

Desired Qualifications
· Previous experience driver a passenger bus/van


ESSENTIAL FUNCTIONS
· Drives a non-commercial vehicle to transport passengers with varying physical and mental capabilities from designated locations to destinations.
· Assist passengers (both able-bodied and disabled) into and out of vehicle including going up and down steps and to the first door when appropriate. Assists riders with straps, safety belts, wheel chair restraints and mobility aids as needed.
· Maintains punctual schedule of arrivals and departures.
· Collects fares, marks fare cards, and balances fares at end of day on daily manifests
· Keeps vehicle clean, maintained, and filled with gasoline and oil.  Regular tasks include washing bus, clearing snow & debris from windows, tidying inside of bus, and using power wash tools.
· Has vehicle serviced on a regular basis according to maintenance schedule.
· Maintains a daily log of trip information such as miles traveled, trip time and number of riders.
· Attends training and unit meetings as required.
· Maintains contact through appropriate measures but should never be on cell phone while driving vehicle.
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· Works with aides and travel companions as required to ensure safety and efficiency for the route.		
· Operates wheelchair lifts and properly secures passenger wheelchairs and walkers to the floor of vehicle. These tasks involve bending, pulling, and pushing as needed.
· Performs daily vehicle pre and post trip inspections.
· Loads and unloads luggage, groceries and other passenger necessities as requested.
· Works the hours and/or shifts assigned and begins and ends work on time.


KNOWLEDGE, SKILLS AND ABILITIES
· Knowledge of the area of operation and familiarity with roads and highways and functional routes.
· Knowledge of safe operation of wheelchair lifts and proper passenger wheelchair securing techniques.
· Knowledge of safety and loss control programs and the ability to apply that knowledge to ensure a safe and healthy working environment that will minimize hazards or risks that could result in injury or illness and/or property damage.
· Skill in the safe operation of a class A,B,C,or D motor vehicle under all weather and road conditions.
· Ability to maintain a safe driving record.
· Ability to interact and respectfully work with a variety of people.  Passengers have varying physical, mental, and emotional capabilities; passengers are of varying ages and ethnicities.
· Ability to assist clients by physically supporting them and/or transporting them with or in  adaptive equipment - such as a wheelchair or walker - as part of daily activities.
· Ability to occasionally lift and/or support up to 30 lbs.
· Ability to establish and maintain an effective working relationship with staff members, clients, and the public.
· Ability to make simple arithmetic computations.
· Ability to understand and follow oral and written instructions.


PHYSICAL REQUIREMENTS
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· This work requires the regular exertion of up to 25 pounds of force and occasional lifting and/or carrying up to 75 pounds. 
· Regularly requires sitting and speaking or hearing, frequently requires standing, using hands to finger, handle or feel, reaching with hands and arms, pushing or pulling, lifting and repetitive motions.
· Occasionally requires walking, climbing or balancing, stooping, kneeling, crouching or crawling, tasting or smelling.
· Standard vision requirements.
· Vocal communication is required for expressing or exchanging ideas by means of the spoken word and conveying detailed or important instructions to others accurately, loudly or quickly.
· Hearing is required to perceive information at normal spoken word levels.
· Preparing and analyzing written or computer data, visual inspection involving small defects and/or small parts, using of measuring devices, assembly or fabrication of parts within arm’s length.
· Operating machines, operating motor vehicles or equipment and observing general surroundings and activities.
· Frequent exposure to outdoor weather conditions.
· Frequently requires working near moving mechanical parts and occasionally requires wet, humid conditions (non-weather), working in high, precarious places, exposure to fumes or airborne particles, exposure to toxic or caustic chemicals, exposure to the risk of electrical shock, exposure to vibration and wearing a self-contained breathing apparatus; work is generally in a loud noise location.

CONDITIONS OF EMPLOYMENT
Satisfactory completion of a background examination and other pre-employment requirements as identified in the City’s Employee Handbook.  All employees must comply with appropriate local, state, and federal safety rules, regulations, and statutes.  All employees must comply with organizational and departmental policies.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

This job description does not constitute an employment agreement between the City and the employee and is subject to change by the City as the needs of the City and requirements of the job change.


ACKNOWLEDGEMENT

I, (print name)_________________________________________________________, have reviewed this job description and I understand the job duties and responsibilities.  I am able to perform the essential functions as outlined.  I understand that my job may change on a temporary or regular basis according to the needs of the City without it being specifically included in the job description.

I further understand that future performance evaluations are based on my ability to perform the duties and responsibilities outlined in this job description. 

I have discussed any questions I may have had about this job description prior to signing this form.


___________________________________________________________			____________________________________
Signature								Date
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more than a place, it's home.




