
                       
CITY COUNCIL AGENDA 

February 23, 2015 
6:30 PM 

       City of Norwood Young America,                    
310 West Elm Street, PO Box 59, NYA MN 55368 

(952) 467-1800 
 
 
     1.   Call Meeting of Economic Development Authority to Order 
              1.1   Pledge of Allegiance 
 

2. Approve Agenda 
2.1 Approve minutes of January 26, 2015 

 
3. New Business  

 
4. Adjournment 
  

*  *  *  *  *  *  *  *  *  *  *  *  *  * 
 
1.   Call Meeting of City Council to Order 
 
2.   Approve Agenda 
 
3. Introductions, Presentations, Proclamations, Awards, and Public Comment (Individuals may 

address the City Council about any non-agenda item of concern.  Speakers must state their name, address, and limit 
their remarks to three minutes.  The City Council will not take official action on these items, but may refer the matter to 
staff for a future report or direct that the matter be scheduled for a future meeting agenda.) 

 

4.   Consent Agenda (NOTE TO THE PUBLIC: All those items listed as part of the Consent Agenda will be approved  
 by a single motion, unless a request to discuss one of those items is made prior to that time.  Anyone present at the  
 meeting may request an item to be removed from the consent agenda.  Please inform the Council when they approve the  
 agenda for this meeting.) 
      

4.1   Approve minutes of February 9, 2015 meeting 
       4.2   Approve payment of Claims 

      4.3   Approve Township Fire Contracts for the year 2015 
 4.4   Industrial Park Hay Baling Bid Award 
 4.5   Part-Time Custodian II Hiring 
 4.6   Parks Trash Containers Purchase 
 4.7   Approve Gambling Permit for Central Music Boosters 
      4.8   Approve Summer Rec Expenditures 
 
5.  Public Hearing  
 
 5.1   Amend 2015 Fee Schedule Regarding Certain Permit Fees 

 
6.   Old Business 
 



 
 
7.   New Business 
 
 7.1   Resolution 2015-08, Rezoning Application 

7.2   Ordinance No. 258, Accessory Structures – Zoning Code Amendment 
 7.3   Approve Vendor for Pavilion Liquor License  

7.4   Ordinance No. 257, Amending 2015 Fee Schedule – Chapter 20 
 7.5   Schedule Special City Council Meeting 
 
8. Council Member Reports 
 
9.   Mayor’s Report 
 
10.   Adjournment 

 
 
*The following informational items have been included in the Council packet for informational purposes, council review 

and discussion.  No action is required by the City Council:   
 

  
UPCOMING MEETINGS/EVENTS 

 
March 9 City Council – 6:30 p.m. 
 
March 11 Economic Development Commission – 6:30 p.m. 
 
March 12 Senior Advisory Committee – 9:00 a.m. 
 
March 17 Parks and Rec. Commission – 5:30 p.m.; Planning Commission – 7:00 p.m. 
 
March 23 EDA and City Council – 6:30 p.m. 
 
 
 
 
   
 
   
 



Norwood Young America Economic Development Authority Meeting Minutes 
January 26, 2015 

 
Vice President Carol Lagergren called meeting to order at 6:30 p.m. 
EDA Present:  Mike McPadden, Dick Stolz, Jim Keller, Carol Lagergren  
EDA Absent:  Tina Diedrick 
City Staff Present:  NYA Times Reporter Adam Gruenewald, Bolton & Menk Engineer Kreg Schmidt, 
Community Development Cynthia Smith-Strack, Randy’s Environmental Representatives Mark Stoltman & 
Deb Getz, Organic Disposal Representatives Jeanne Arnst & Jen Fornu, Elite Waste Representative Linda 
Bakman, Brenda Schmitz, Bill, Jean & Mike Gahl, Kasy Kane, Planning Commission Representative Karen 
Hallquist. 
 
All in attendance stood for the Pledge of Allegiance. 
 
Approve Agenda:   
Motion: JK/MM, all in favor to approve the Agenda as presented. 
 
Nomination and election of EDA officers – Resolution 1501:  
Motion: DS/MM, all in favor to approve EDA Resolution 1501, a resolution nominating and electing 
officers of the Economic Development Authority for the City of Norwood Young America.  
 
Approve minutes of November 24, 2014 
Motion: DS/JK, all in favor to approve the minutes from the EDA meetings on November 24, 2014. 
 
Adjournment 
Motion: CL/JK all in favor to adjourn at 6:34 p.m.  
 
Respectfully Submitted, 
 
 
Diane Frauendienst      
City Clerk      President 
 

 
 



Norwood Young America City Council Minutes 
February 9, 2015 

 

Council Present:  Tina Diedrick, Mike McPadden, Jim Keller, Carol Lagergren  
Council Absent: Dick Stolz 
City Staff Present: City Administrator Steve Helget, City Clerk/Treasurer Diane Frauendienst, Public 
Works Director Brent Aretz 
Also Present: City Attorney Jay Squires, Planning Commission Representative Mark Lagergren, Town 
Deputy Jeff Stratton, Carver County Commander Operation Services Paul Tschida, Laurie Hilgers, 
Hilbert Hoof, Mark Blazevic from Encompass. 
 
Mayor Tina Diedrick called the meeting to order at 6:32 p.m. 
 
Approve Agenda 
Motion: CL/MM; all in favor to approve the agenda as written. 
 
Introductions, Presentations, Proclamations, Awards, and Public Comment:  
Hilbert Hoof 740 Barnes Lake Drive, appeared before council to thank them for the work and time they 
spend doing work for the City and shared some thoughts regarding bargaining and growth. 
 
Commander Tschida and Deputy Stratton presented the 2014 review of calls for service.  Stratton 
presented information obtained by using the speed sign with in the city. 
 
Consent Agenda  
Motion: CL/JK; all in favor, to approve the consent agenda without item 5.3 Pool Job Descriptions and 
correction to the 1/26 minutes.   

5.1   Approve minutes of January 26 with correction and 29, 2015 meetings 
       5.2   Approve payment of claims 
       5.3   Swimming Pool Manager and Assistant Manager Job Descriptions pulled, moved to 8.4 
       5.4   Call for public hearing to amend the 2015 Fee Schedule 
 
Public Hearing 
Mayor Diedrick opened the Public Hearing to hear public comment regarding Ordinance 256, an 
ordinance amending City Code, Chapter 2 pertaining to the number of council representatives to the 
Economic Development Commission. 
There was no public comment.  
Motion: MM/CL, all in favor to close the Public Hearing at 7:19. 
 
Old Business 
Peace Villa Development and Subdivision Agreement. City Administrator Helget stated that the 
Development and Subdivision Agreement is between the City of Norwood Young America and Peace 
Villa, Inc. in respect to the Haven Housing Project.  The agreement incorporates the concerns of the 
Planning Commission and guides the public and private improvements planned for the project. 
Motion: CL/JK, all in favor to approve the Development and Subdivision Agreement with Peace Villa 
subject to legal counsel and city administration working out the final language with Peace Villa Inc. 
 
New Business 
Public Works Department Equipment Purchases.  Public Works Director Brent Aretz requested approval 
to purchase equipment that was included in the Capital Equipment Schedule for purchase in 2015.  The 
items he is requesting include a hot mix trailer, planner attachment, utility vehicle, lawn mower, and pool 
heaters.  The total cost of the purchase is $65279.00 which is under budget by $4221.00. 
Motion: CL/JK, all in favor to approve the Public Works equipment purchases. 
 



Ordinance 256, Amending Text of Chapter of the City Code. Administrator Helget stated that Ordinance 
256 will change the City Code to increase the number of City Council members from one to two on the 
Economic Development Commission. 
Motion: CL/MM, all in favor to adopt Ordinance 256, an ordinance amending the text in Chapter 2 
Administration of the City Code. 
 
Regulating Liquor/Tobacco Delivery Service Providers. Administrator Helget reported that staff has been 
contacted by a business who desires to provide alcohol and tobacco delivery services to the residents.  
They would contract with a local, licensed establishment.  The City Code does not address delivery of 
alcohol or tobacco.  Attorney Jay Squires stated that due to the absence of regulation in the Code, the City 
must allow the delivery service to conduct its business. Consensus was to gather additional information 
and directed staff to contact neighboring communities to get feed back. 
 
Swimming Pool Manager and Assistant Manager Job Descriptions.  Administrator Helget stated that the 
Personnel Committee has been addressing and developing job descriptions for the pool manager and 
assistant manager positions.  Council reviewed the job descriptions and recommended a number of 
changes.   
Motion: CL/JK, all in favor to approve the Job Description for the Pool Manager and Assistant Pool 
Manager positions with changes. 
 

Council Member Reports 
MM: Reported that Stiftungsfest Committee continues to plan the 2015 event. 
JK: Reported that the committee planning a community center has met and elected officers.  They are 
gathering information on funding and met with county representative regarding SHIP Funding.  They are 
moving slowly, but moving forward. 
CL: Reported that the Fire Commission met with the Service Area Townships and informed them of the 
2016 rates and equipment purchases.  The information will be relayed to the Township Boards at their 
March annual meetings. She also reported that the Personnel Committee has been working on the Job 
Description for pool personnel, a part time custodian, and will be working on revising the City Personnel 
Policy. 
 
Mayor’s Report: Reviewed coming events and stated that she will be attending the Transportation Day at 
the State Capital.  A Notice of Public Hearing was read regarding the Minnesota Pipeline. She stated that 
she and Administrator Helget will be attending the Legislative Day on March 5th. 
 

CLOSED MEETING; 
The purpose of the Closed meeting is pursuant to Minnesota Statute 13D.05, client and attorney privilege, 
to discuss potential initiation of litigation for construction defects in the window at the Harbor. 
Motion: CL/MM, all in favor to Close the regular City Council Meeting at 8:20 p.m. 
 
Regular Council Meeting was reconvene at 8:45 
 
 

Adjournment 
Motion: CL/MM, all in favor to adjourn the meeting at 8:46 p.m. 
 
 
Respectfully Submitted, 
 
 
Diane Frauendienst       
City Clerk-Treasurer      Mayor 























 
 

 
 
 
 
TO:    Honorable Mayor Diedrick and City Council Members 
 
FROM:   Steve Helget, City Administrator 
 
DATE:    February 23, 2015 
 
SUBJECT:   Industrial Park Hay Baling Bid Award 
=============================================================== 
 
In respect to the Tacoma West Industrial Park and the undeveloped lots, in the 
past the City has solicited proposals and rented out the land for hay baling.  
We’ve done 2-year agreements with the successful bidder.  There is 25 acres 
which gets baled two times per season.  The hay is made into round bales that 
weigh 1,200 pounds/bale and last year about 75 total bales were produced.  The 
last two years the City received $31.01 per bale. 
 
The City recently solicited proposals for the 2015-16 growing seasons.  The 
proposals received are as follows: 
 
 Randall Kroells    $7.50 per 1,200 lb. bale  
 David Zellmann & Dan Feltmann  $21.01 per 1,200 lb. bale 
 Silseth Family Farm    $31.55 per 1,200 lb. bale 
 
 
Suggested Motion: 
 
Motion to award the Tacoma West Industrial Park Hay Baling bid to Silseth 
Family Farm for $31.55 per 1,200 lb. bale for the 2015-2016 growing 
seasons. 



 

 
February 23, 2015 MEMO 
 
To:  Honorable Mayor Diedrick and Members of the City Council 
 
From: Diane Frauendienst, City Clerk-Treasurer 
 
Cc:  Steve Helget, City Administrator 
 
Re: Appoint Part-Time Custodian  
 
 

 
The Personnel Committee has reviewed the Custodian II job description and recommends 
revising the pay grade to Pay Grade 2, and also is recommending Jolene Barthel be 
moved to Pay Grade 2, Step 2($12.86/hour), Richard Neubarth be moved to Pay Grade 2, 
Step 8($14.91/hour). 
 
In discussing the position with Richard Neubarth, he informed staff that his wife Edna 
has been helping with the cleaning of city buildings since 2006.  The committee feels that 
for the protection of the city and the employee, that Edna Neubarth should be appointed 
as a part time city employee. 
 
At the November 10th regular meeting, the Council approved advertising for a part time 
Custodian to job share with Richard Neubarth for cleaning of city buildings.   

 
The Personnel Committee recommends appointing Brandon Rollins to the Custodian II 
position at Pay Grade 2, Step1 - $12.55 per hour and Edna Neubarth to the Custodian II 
position at Pay Grade 2, Step 8 - $14.91/hour.   
 
Recommendation: A motion to approve the revision to the Custodian II Job 
Description and moving Jolene Barthel to Pay Grade 2, Step 2, and moving Richard 
Neubarth to Pay Grade 2, Step 8 of the City 2015 Pay Scale. 
 
Recommendation: A motion to appoint Brandon Rollins to the Custodian II position 
at Pay Grade 2, Step 1 - $12.55 per hour and Edna Neubarth to the Custodian II 
position at Pay Grade 2, Step 8 - $14.91/hour.   

 
 

City of Norwood Young America 
 
Tel: 952-467-1800 310 Elm Street West www.cityofnya.com 
Fax: 952-467-1818 NYA, MN  55368 cityclerk@cityofnya.com 



~City of Norwood Young America~ 
 

CUSTODIAN II 
 

Page 1 of 3 

Position Title: Custodian Worker    
Department:   Administration 
Supervisor:    City Administrator 

Pay Grade:  1 2 
FLSA Status: Non-exempt 
Work Status: Part-time  

 
PURPOSE 
Performs custodian cleaning services at City Buildings, including Oak Grove City Center, the 
Pavilion, Clay Building, Lion’s Shelter, and Legion Park Shelter to maintain clean and safe 
buildings and grounds.  
 
WORK SCHEDULE:  The typical work hours for this position are 5 to 15 hours per week with 
duties being performed in the mornings, evenings and/or weekends.  Additional hours may be 
required as assigned. 
 
RELATIONSHIPS: 
IMMEDIATE SUPERVISOR 
City Administrator 
  
SUPERVISES 
None 
 
EMPLOYEE CONTACTS 
Some contact with City employees.   
 
OUTSIDE CONTACTS 
Some contact with Public Library and County Sheriff Deputy staff, and public. 
 
ESSENTIAL FUNCTIONS 
NOTE: The job duties listed are typical examples of the work performed by positions in this job 
classification. Not all duties assigned to every position are included, nor is it expected that all 
positions will be assigned every duty. 
 
Performs all tasks associated with custodian cleaning services at the Pavilion. 

 Open Area: return tables and chairs to storage racks as needed; sweep and mop floors; 
vacuum carpets and floor mats; clean walls, doors, and windows as needed. 

 Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions, 
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers; 
and empty trash as needed and replace liners. 

 Kitchen: clean floors, chairs, tables, and counters as needed. 
 
Performs all tasks associated with custodian cleaning services at the Clay Building, Lion’s 
Shelter, Legion Park Shelter. 

 Open Area: return tables and chairs to storage racks as needed; sweep and mop floors; 
vacuum carpets and floor mats; clean walls, doors, and windows as needed. 

 Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions, 
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers; 
and empty trash as needed and replace liners. 

 Kitchen: clean floors, chairs, tables, and counters as needed. 
 
Performs all tasks associated with custodian cleaning services at the City Hall. 



CUSTODIAN II  
 

Page 2 of 3 

 Lobby, Hallway, and Vestibules: sweep and mop floors; vacuum carpets and floor mats; 
empty trash and recycling containers; clean walls, doors, and windows as needed; and 
clean and disinfect front counter. 

 Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions, 
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers; 
and empty trash and replace liners. 

 City Council Chambers and Small Meeting Rooms: vacuum carpets; clean chairs, tables, 
and counters as needed; and empty trash and replace liners. 

 Offices: vacuum carpets and office chairs; empty trash and recycling containers and 
replace liners; clean walls, doors, and light switch plates as needed. 

 
Performs all tasks associated with custodian cleaning services at the Public Library. 

 Vestibules:  sweep and mop floors; vacuum floor mats; clean walls, doors, and windows 
as needed. 

 Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions, 
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers; 
and empty trash and replace liners. 

 Small Conference/Study Rooms: vacuum carpets; and spot clean chairs, tables, and 
counters as needed. 

 Common Areas: vacuum carpet; clean computer station tables; vacuum, brush, or wipe 
furniture and dust chair bases as needed; empty trash and recycling containers and 
replace liners; clean walls, doors, and light switch plates as needed; clean inside surface 
of windows; and clean drinking fountains. 

 Offices: vacuum carpets and office chairs; sweep and wet mop chair mats; empty trash 
and recycling containers and replace liners; clean walls, doors, and light switch plates as 
needed. 

 
Performs all tasks associated with custodian cleaning services at the Sheriff Deputy’s Office. 

 Office: vacuum carpets and office chairs; empty trash and recycling containers and 
replace liners; clean walls, doors, and light switch plates as needed. 

 Restroom: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partition, and 
door as needed; sweep and wet mop floor surface; clean and re-stock dispenser; and 
empty trash and replace liner. 

 Small Meeting Rooms: vacuum carpets; and clean chairs, table, door, and walls as 
needed. 

 
OTHER DUTIES AND RESPONSIBILITIES 

 Identify need and purchase cleaning products. Notify city office of any violations as soon 
as possible 

 
MINIMUM QUALIFICATIONS 

 High school degree or equivalent. 
 Knowledge of custodian and cleaning services and products. 
 Valid Minnesota Driver’s License. 

 
PREFERRED QUALIFICATIONS 

 Three to five years custodian/clearing service experience. 
 
CONDITIONS OF EMPLOYMENT 

 Satisfactory completion of a background examination and other pre-employment 
requirements as identified in the City’s Employee Handbook. 



CUSTODIAN II  
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 Must comply with appropriate local, state, and federal safety rules, regulations, and 
statutes. 

 Must comply with organizational and departmental policies. 
 

PHYSICAL DEMANDS/WORK ENVIRONMENT 

 Requires employee to work inside, in confined areas, alone, with others, around others, 
and have contact with the public. 

 Activities that occur continuously (more than 3 hours) are: hearing; use of near vision; 
use of depth perception, accommodation, color vision, and field of vision/peripheral 
vision. 

 Activities that occur frequently (from 3 to 5 hours) are: bending/stooping; squatting; 
crouching; crawling; kneeling; twisting; handling; use of left and right feet independently 
and/or together; talking; and use of smell. 

 Activities that occur occasionally (from 1 to 3 hours) are: pushing; pulling; reaching at, 
above and/or below shoulder level with both arms together and/or independent of one 
another; use of fingers and hands for repetitive, non-repetitive, or consistent actions; fine 
manipulating with fingers; and using sense of touch. 

 Activities that occur infrequently (up to 60 minutes) are: lifting and/or carrying up to 20 
pounds. 

 Activities that may occasionally occur, but not on a daily basis, include lifting and/or 
carrying up to 40 pounds. 

 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
 
EQUIPMENT/MATERIALS 
 
Vacuum, broom, mop, dusting, cleaning and sanitizing products. 
 
 
The job description does not constitute an employment agreement between the employer and 
the employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change. 
 
Approved: November 10, 2014 
Revised: February 23, 2015 







 

 
 
 
 

February 23, 2015            CITY COUNCIL MEMO 
 
 
To:  Honorable Mayor Diedrick and Members of the City Council 
 
CC: Steve Helget, City Administrator 
 
From: Diane Frauendienst, City Clerk-Treasurer 
 
RE:   Lawful Gambling Exempt Permit – Central Music Boosters 
 
 
 

The Central Music Boosters has submitted an application for a Lawful 
Gambling exempt permit.  This permit authorizes the organization to 
conduct lawful gambling at 531 Morse Street on May 13, 2015 using raffles.  
The Minnesota Gambling Control Board requires the City Council to 
approve the permit application before it issues the permit. 
 
 
Recommendation:  A motion to approve an exempt lawful gambling 

permit for the Central Music Boosters on May 13 at 531 Morse Street 

would be in order. 
 
 
 
 
 
 
 
 
 
 

City of Norwood Young America 
 

Tel: 952-467-1800 310 Elm Street West www.cityofnya.com 

Fax: 952-467-1818 NYA, MN  55368 cityclerk@cityofnya.com 



 

 
 
 
 

February 23, 2015            CITY COUNCIL MEMO 
 
 
To:  Honorable Mayor Diedrick and Members of the City Council 
 
CC: Steve Helget, City Administrator 
 
From: Diane Frauendienst, City Clerk 
 
RE:   Approve Summer Recreation Program Expenses 
 
 
 
 Every year the city budgets for summer programs that are administered through 
Community Education. 
 
We have been making three (3) payments to them. 

1. $600 to handle pre-registration for summer swimming lessons. 
2. $2,000 for the Summer Recreation Program. 
3. $3,000 for the Summer Enhanced Program. 

 
Julie Kuenzel, Director of Community Education, is requesting financial assistance from 
the City to help fund the Summer Enhanced program for Middle and High School Youth 
and the Summer Recreation Programs. She feels that with the assistance Community Ed 
is able to offer a variety of quality programs, recreational and enrichment activities with 
the use of user fees.  The amounts requested are budgeted in the Pool and Parks 
Departments. 
 
The normal recreation program and the enhanced program have been of great benefit to 
all members of the community. 
 
Recommendation: A motion to authorize payment of $5,600 to District 108 Community 
Education to support summer programing.   
 
 
 
 

City of Norwood Young America 
 
Tel: 952-467-1800 310 Elm Street West www.cityofnya.com 
Fax: 952-467-1818 NYA, MN  55368 cityclerk@cityofnya.com 































 

 

February 23, 2015 City Council Memo 
 
To:  Honorable Mayor Diedrick and Members of the City Council 
 
From: Diane Frauendienst, City Clerk-Treasurer 
 
Cc:  Steve Helget, City Administrator 
 
Re: Approve Liquor Vendor for Liquor Sales at the Pavilion 
 
 
 
 
At the January 12, 2015 Council Meeting approval was given to advertise for 
requests for proposals for a vendor for liquor sales at the Pavilion.  Two proposals 
were received. The proposals are attached.  Representatives for both 
establishments will present at the meeting to answer any questions. 
 
The current on-sale liquor license holder at the Pavilion is The Pour House Pub 
and the agreement with them expires on March 31, 2015, although their license 
will remain in effect through June 30, 2015.   
 

Recommendation:  A motion to approve the proposal from 
__________________ and directing City Staff to enter in to agreement with 
__________________ to provide intoxicating liquor sales for certain events at 
the Willkommen Memorial Park Pavilion from July 1, 2015 – June 30, 2016.     

 
 
 
 
 
 
 
 

City of Norwood Young America 
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TO:    Honorable Mayor Diedrick and City Council Members 
 
FROM:   Steve Helget, City Administrator 
 
DATE:    February 23, 2015 
 
SUBJECT:   Schedule Special City Council Meeting 
=============================================================== 
 
Proposed is to schedule a special City Council meeting for the purpose of 
reviewing the proposed 2015 Goals & Objectives as submitted by the Planning, 
Parks & Recreation, and Economic Development Commissions; the Public 
Works and Public Utilities Departments; and City Administrator. 
 
Possible dates include: March 3, 5, 12, 16, and 19. 
 
 
Suggested Motion: 
 
Motion to schedule a special City Council meeting for 6:30 p.m., March 
 , 2015.  
 
 


























