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CITY COUNCIL AGENDA

November 10, 2014
6:30 PM
City of Norwood Young America,
310 West Elm Street, PO Box 59, NYA MN 55368
(952) 467-1800

Call Meeting of City Council to Order
1.1 Pledge of Allegiance

Approve Agenda

Introductions, Presentations, Proclamations, Awards, and Public Comment (Individuals may
address the City Council about any non-agenda item of concern. Speakers must state their name, address, and limit
their remarks to three minutes. The City Council will not take official action on these items, but may refer the matter to
staff for a future report or direct that the matter be scheduled for a future meeting agenda.)

Consent Agenda (NOTE TO THE PUBLIC: All those items listed as part of the Consent Agenda will be approved
by a single motion, unless a request to discuss one of those items is made prior to that time. Anyone present at the
meeting may request an item to be removed from the consent agenda. Please inform the Council when they approve the
agenda for this meeting.)

4.1 Approve minutes of October 27, 2014

4.2 Approve payment of claims

4.3 Certify 11-4-2014 General Election results — Resolution 2014-36

4.4 Approve lawful gambling exempt permit for Catholic United Financial
4.5 Approve job description for custodian position

4.6 Authorize advertising for applications for part time custodian position

Public Hearing
5.1 Establishing TIF District 1-5 and Adoption of TIF Plan

Old Business

New Business

7.1 Peace Villa Easement Agreement

7.2 Peace Villa Vacancy Agreement

7.3 Peace Villa Development Loan Agreement

7.4 Resolution 2014-37, Issuance of Series 2014 Revenue Notes

7.5 Resolution 2014-38, Establishing TIF District No. 1-5 and Adopting TIF Plan
7.6 Resolution 2014-39, Contract for Private Development

7.7 Schedule City Council Workshop Meetings

Council Member Reports

Mayor’s Report

10. Adjournment



*The following informational items have been included in the Council packet for informational purposes, council review
and discussion. No action is required by the City Council: October building permit report, October sheriff report

UPCOMING EVENTS

November 13 Senior Advisory Committee
November 17 City Council Workshop —6:30 p.m.
November 18 Park and Rec Commission — 6:00 p.m.; Planning Commission — 7:00 p.m.

November 24 EDA and City Council — 6:30 p.m.



Norwood Young America City Council Minutes
October 27, 2014

Council Present: Mike McPadden, Jim Keller, Dick Stolz, Carol Lagergren

Council Absent: Tina Diedrick

City Staff Present: City Administrator Steve Helget, City Clerk/Treasurer Diane Frauendienst, Public
Works Director Brent Aretz

Also Present: Planning Commission Rep Craig Heher, Girl Scout Troop 14221 Rachel Scott, Katie Patrin,
and Riley Neubarth, Gerri Scott, Megan Neubarth

Acting Mayor Carol Lagergren called the meeting to order at 6:33 p.m.

Approve Agenda
Motion: JK/DS, all in favor to approve the agenda as presented.

Introductions, Presentations, Proclamations, Awards, and Public Comment: Girl Scout Troop
14221, Rachel Scott, Katie Patrin, and Riley Neubarth, along with Gerri Scott and Megan Neubarth
informed the Council that they organized and performed their annual fall cleanup service project. There
were 60 Girl Scouts and family members who raked up over 155 bags of leaves.

Consent Agenda
Motion: MM/JK, all in favor, to approve the consent agenda as presented.
Approve minutes of October 13, 2014
Approve payment of claims
Approve advertisement for seasonal on-call snowplow operator
Approve optional 2:00 a.m. closing liquor license for Unkle Thirsty’s at 105 East Main Street

Old Business None

New Business

Snow Hauling Service Proposals: Public Works Director Brent Aretz is requesting approval to contract
for snow removal assistance for the upcoming snow season. He stated that he received proposals from
Molnau Trucking and Curfman Trucking for removal services.

Motion: MM/DS, all in favor to accept Curfman Trucking’s proposal for snow hauling services on an as
needed basis.

Council Member Reports

MM. No report.

DS. Reported that the Carver County Elected Leaders will meet on Tuesday, October 28.

JK. Reported that the Park and Recreation Commission met and continue to gather information on dog
parks. He also reported that the Planning Commission met and is working on accessory structures
regulations and a new CUP.

CL. Questioned whether a contract on the dugout project has been completed and signed yet.
Administrator Helget stated that he has received a contract from the City Attorney and will present it to
the Central Softball Boosters for signatures.

She also thanked the Lions for the donation of the playground equipment at the Lions Park and reminded
residents of the upcoming election on November 4. Voting for city residents is at the pavilion from 7:00
a.m. — 8:00 p.m.




Adjournment
Motion: MM/DS, all in favor to adjourn the meeting at 6:43 p.m.

Respectfully Submitted,

Diane Frauendienst
City Clerk-Treasurer Mayor
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YOUNG AMERICA
November 10, 2014 CITY COUNCIL MEMO
To: Honorable Mayor Diedrick and Members of the City Council

From: Diane Frauendienst, City Clerk
Cc: Steve Helget, City Administrator

Re: Resolution 2014-36 Canvas Election Results

The General Election for the City of Norwood Young America was held on November 4,
2014. When polls opened at 7:00 a.m. on Election Day, there were 1920 registered
voters in the precinct. During the day, 116 new registrations were processed. This
includes new residents, name changes, and/or address changes. 1,133 voters came to the
poll to cast their votes, while 57 voters cast their ballots by absentee for a 61.98% voter
turnout.

The Election Day activities at the poll were run by 19 hardworking and dedicated election
judges. These individuals should be commended for their valuable contribution to the
voting process.

Recommendation: T0 adopt Resolution 2014-36, a resolution certifying
election results of the general election of November 4, 2014 for mayor
and two city council members.

Gity of Norwood Young America

Tel: 952-467-1800 310 EIm Street West www . cityofnya.com
Fax: 952-467-1818 NYA, MN 55368 citydlerk @ityofnya.com
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RESOLUTION 2014-36

& RESOLUTION CERTIFYING ELECTION RESULTS OF THE
GENERAL ELECTION OF NOVEMBER 4, 2014
FOR MAYOR AND TWO CITY COUNCIL MEMBERS
WHEREAS, pursuant to due published and posted notice thereof, an election was held

November 4, 2014 in the City of Norwood Young America for the purpose of electing a
mayor for a two (2) year term, and two (2) council members each for a four (4) year term;

WHEREAS, duly appointed judges did count the ballots cast and declare the following
results:

For the Office of Mayor:

Total Votes
Tina Diedrick 959 96.09%
Write-Ins 39 3.91%

For the Office of Council Member (four year term-vote for two):

Total Votes
Carol Lagergren 792 44.97%
Francis Green 233 13.23%
James Keller 725 41.17%
Write-Ins 11 0.62%

NOW, THEREFORE BE IT RESOLVED, that the City Council hereby declares Tina
Diedrick elected to Mayor of the City of Norwood Young America to serve a two (2) year
term beginning January 2, 2015.

BE IT FURTHER RESOLVED, that the City Council hereby declares and elected to serve,
Carol Lagergren and James Keller each a four (4) year term on the Norwood Young America
City Council beginning January 2, 2015.

Adopted by the Council this 10" day of November 2014.

CITY OF NORWOOD YOUNG AMERICA

Mayor
ATTEST:

Diane Frauendienst, City Clerk-Treasurer
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November 10, 2014 CITY COUNCIL MEMO
To: Honorable Mayor Diedrick and Members of the City Council

From:  Diane Frauendienst, City Clerk

Cc: Steve Helget, City Administrator

Re: Lawful Gambling Exempt Permit - Bingo

The Catholic United Financial has submitted an application to Conduct Excluded Bingo.
This permit authorizes the organization to conduct lawful gambling at 323 Reform Street,
in the Church Social hall on December 7, 2014 by holding excluded bingo activity. The
Minnesota Gambling Control Board requires the City Council to approve the permit
application.

Recommendation: A motion to approve a gambling permit for the Catholic

United Financial to be held at 323 Reform Street, Norwood Young

America on December 7, 2014.

City of Norwood Young America

Tel: 952-467-1800 310 Elm Street West www.cityofnya.com
Fax; 952-467-1818 NYA, MN 55368 cityclerk@cityofnya.com
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November 10, 2014 AITY COUNCIL MEMO
To: Honorable Mayor Diedrick and Members of the City Council

CC: Steve Helget, City Administrator
From: Diane Frauendienst, City Clerk-Treasurer

RE: Approve Job Description for Custodian Positions & Approve
Advertising for Part time Custodian

The Personnel Committee has received a request from Richard and Edna
Neubarth for additional help for cleaning the Pavilion, Clay Building, Lion
Shelter, and Legion Park. Currently the buildings are cleaned after every rental
and cleaned before 9:00 a.m. It is common to have all of the buildings rented out
at the same time. Neubarth stated that the additional help would allow for a
schedule of working every other weekend.

Currently there is no city job description for custodian service for these city
buildings. Attached is revised Custodian Job Description. The revision includes
duties required for the Pavilion, Lions’ Shelter, Clay Building and Legion Park
Buildings. The Personnel Committee is recommending the Council approve the
revised Custodian Job Description.

The Personnel Committee is also requesting that the Council authorize
advertising for part time custodian services to clean city buildings.

Recommendations:
1. A motion to approve the job description for the custodian position.

2. A motion to authorize advertising for applications for the part time
custodian position.

City of Norwood Young America

Tel: 952-467-1800 310 Elm Street West www.cityofnya.com
Fax; 952-467-1818 NYA, MN 55368 cityclerk@cityofnya.com



~City of Norwood Young America~

CUSTODIAN

Position Title: Custodian Worker Pay Grade: 1

Department: Administration FLSA Status: Non-exempt

Supervisor: City Administrator Work Status: Part-time
PURPOSE

Performs custodian cleaning services at City Buildings, including Oak Grove City Center, the
Pavilion, Clay Building, Lion’s Shelter, and Legion Park Shelter to maintain clean and safe
buildings and grounds.

WORK SCHEDULE: The typical work hours for this position are 5 to 15 hours per week with
duties being performed in the mornings, evenings and/or weekends. Additional hours may be
required as assigned.

RELATIONSHIPS:
IMMEDIATE SUPERVISOR
City Administrator

SUPERVISES
None

EMPLOYEE CONTACTS
Some contact with City employees.

OUTSIDE CONTACTS
Some contact with Public Library and County Sheriff Deputy staff, and public.

ESSENTIAL FUNCTIONS

NOTE: The job duties listed are typical examples of the work performed by positions in this job
classification. Not all duties assigned to every position are included, nor is it expected that all
positions will be assigned every duty.

Performs all tasks associated with custodian cleaning services at the Pavilion.

e Open Area: return tables and chairs to storage racks as needed; sweep and mop floors;
vacuum carpets and floor mats; clean walls, doors, and windows as needed.

e Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions,
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers;
and empty trash as needed and replace liners.

e Kitchen: clean floors, chairs, tables, and counters as needed.

Performs all tasks associated with custodian cleaning services at the Clay Building, Lion’s
Shelter, Legion Park Shelter.

o Open Area: return tables and chairs to storage racks as needed; sweep and mop floors;
vacuum carpets and floor mats; clean walls, doors, and windows as needed.

e Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions,
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers;
and empty trash as needed and replace liners.

e Kitchen: clean floors, chairs, tables, and counters as needed.

Performs all tasks associated with custodian cleaning services at the City Hall.
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CUSTODIAN

o Lobby, Hallway, and Vestibules: sweep and mop floors; vacuum carpets and floor mats;
empty trash and recycling containers; clean walls, doors, and windows as needed; and
clean and disinfect front counter.

¢ Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions,
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers;
and empty trash and replace liners.

e City Council Chambers and Small Meeting Rooms: vacuum carpets; clean chairs, tables,
and counters as needed; and empty trash and replace liners.

o Offices: vacuum carpets and office chairs; empty trash and recycling containers and
replace liners; clean walls, doors, and light switch plates as needed.

Performs all tasks associated with custodian cleaning services at the Public Library.

o Vestibules: sweep and mop floors; vacuum floor mats; clean walls, doors, and windows
as needed.

e Restrooms: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partitions,
and doors as needed; sweep and wet mop floor surface; clean and re-stock dispensers;
and empty trash and replace liners.

o Small Conference/Study Rooms: vacuum carpets; and spot clean chairs, tables, and
counters as needed.

e Common Areas: vacuum carpet; clean computer station tables; vacuum, brush, or wipe
furniture and dust chair bases as needed; empty trash and recycling containers and
replace liners; clean walls, doors, and light switch plates as needed; clean inside surface
of windows; and clean drinking fountains.

o Offices: vacuum carpets and office chairs; sweep and wet mop chair mats; empty trash
and recycling containers and replace liners; clean walls, doors, and light switch plates as
needed.

Performs all tasks associated with custodian cleaning services at the Sheriff Deputy’s Office.

o Office: vacuum carpets and office chairs; empty trash and recycling containers and
replace liners; clean walls, doors, and light switch plates as needed.

e Restroom: clean and sanitize toilets, fixtures, and mirrors; spot clean walls, partition, and
door as needed; sweep and wet mop floor surface; clean and re-stock dispenser; and
empty trash and replace liner.

e Small Meeting Rooms: vacuum carpets; and clean chairs, table, door, and walls as
needed.

OTHER DUTIES AND RESPONSIBILITIES

e Identify need and purchase cleaning products. Notify city office of any violations as soon
as possible

MINIMUM QUALIFICATIONS
¢ High school degree or equivalent.
¢ Knowledge of custodian and cleaning services and products.
e Valid Minnesota Driver’s License.

PREFERRED QUALIFICATIONS
e Three to five years custodian/clearing service experience.

CONDITIONS OF EMPLOYMENT
e Satisfactory completion of a background examination and other pre-employment
requirements as identified in the City’s Employee Handbook.
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CUSTODIAN

o Must comply with appropriate local, state, and federal safety rules, regulations, and
statutes.
o Must comply with organizational and departmental policies.

PHYSICAL DEMANDS/WORK ENVIRONMENT

¢ Requires employee to work inside, in confined areas, alone, with others, around others,
and have contact with the public.

e Activities that occur continuously (more than 3 hours) are: hearing; use of near vision;
use of depth perception, accommodation, color vision, and field of vision/peripheral
vision.

e Activities that occur frequently (from 3 to 5 hours) are: bending/stooping; squatting;
crouching; crawling; kneeling; twisting; handling; use of left and right feet independently
and/or together; talking; and use of smell.

o Activities that occur occasionally (from 1 to 3 hours) are: pushing; pulling; reaching at,
above and/or below shoulder level with both arms together and/or independent of one
another; use of fingers and hands for repetitive, non-repetitive, or consistent actions; fine
manipulating with fingers; and using sense of touch.

o Activities that occur infrequently (up to 60 minutes) are: lifting and/or carrying up to 20
pounds.

o Activities that may occasionally occur, but not on a daily basis, include lifting and/or
carrying up to 40 pounds.

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.
EQUIPMENT/MATERIALS

Vacuum, broom, mop, dusting, cleaning and sanitizing products.

The job description does not constitute an employment agreement between the employer and

the employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

Approved: November 10, 2014
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TO: Honorable Mayor Diedrick and City Council Members
FROM: Steve Helget, City Administrator
DATE: November 7, 2014

SUBJECT: Schedule City Council Workshop Meetings

Proposed is schedule Council Workshop meetings for the purpose of continuing our
review and discussion of the preliminary 2015 Budget and to discuss the Pavilion
building and rental operations. Proposed is to schedule the 2015 Budget Workshop
meeting for either November 19" or 20". Possible dates for the Pavilion Workshop
meeting include December 15", 17" and 18™.

Suggested Motion:

Motion to schedule City Council Workshop meetings for November , 2014 and
December , 2014.



CITY OF NORWOOD YOUNG AMERICA
YEAR TO DATE
BUILDING PERMITS AND VALUATION FOR 2014

OCTOBER 2014 YTD
RESIDENTAL PERMITS VALUATION PERMITS VALUATION
New Single Family Homes 0 $0.00 7] $2,131,634.00
Townhouse/Twin Home 0 $0.00 0 $0.00
House Additions 0 $0.00 1 $24,174.00
House Remodels/Bsmt Finish 1 $12,000.00 3 $21,000.00
Garages 1 $42,000.00 2 $44,400.00
Garage Additions/Remodels 0 $0.00 0 $0.00
3-Season Porches/Sun Rooms 0 $0.00 1 $15,500.00
Decks/Deck Ftgs Only 0 $0.00 3 $19,240.00
Fire Damage Repair 0 $0.00 0 $0.00
Swimming Pools 0 $0.00 1 $2,000.00
Voided Permits 0 $0.00 0 $0.00
Demolition Permits 1 $0.00 2 $0.00
Sheds and Accessory Structures 0 $0.00 3 $72,640.00
Renewals 0 $0.00 0 $0.00
Move-In House/Garage 0 $0.00 0 $0.00
Mechanical Permits 3 $0.00 11 $1,443.00
Plumbing Permits 1 $0.00 7 $0.00
Re-Roof, Re-Window, Re-Side 7 $0.00 54 $0.00
Fence 2 $0.00 9 $0.00
Miscellaneous 1 $3,800.00 7 $22,800.00
TOTAL RESIDENTIAL | 17| $57,800.00 | 111] $2,354,831.00 |
COMMERICAL/INDUSTRIAL
New Buildings 0 $0.00 1| $1,290,000.00
Remodels/Additions 0 $0.00 2 $245,000.00
Re-Roofs, Re-Window, Re-Side 0 $0.00 1 $34,000.00
Mechanical Permits 0 $0.00 5 $159,625.00
Plumbing Permits 0 $0.00 4 $18,900.00
Fire Sprinklers 0 $0.00 2 $21,255.00
Miscellaneous 0 $0.00 15 $766,908.00
TOTAL COMMERCIAL/INDUSTRIAL | 0 $0.00 | 30| $2,535,688.00 |
PUBLIC & INSTITUTIONAL
New Buildings 0 $0.00 0 $0.00
Remodel/Additions 0 $0.00 1| $1,608,000.00
Re-Roofs, Re-Window, Re-Side 0 $0.00 0 $0.00
Mechanical Permits 0 $0.00 3 $562,750.00
Plumbing Permits 0 $0.00 0 $0.00
Fire Sprinklers 0 $0.00 0 $0.00
Miscellaneous 1 $2,600.00 2 $4,885.00
TOTAL PUBLIC & INSTITUTIONAL | 1] $2,600.00 | 6] $2,175,635.00 |
GRAND TOTAL | 18| $60,400.00 | 147| $7,066,154.00 |




