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CITY COUNCIL AGENDA

August 11, 2014

6:30 PM

City of Norwood Young America
310 Elm Street West, PO Box. 59, NYA MN 55368
(952)467-1800

Call Meeting of City Council to Order
1.1 Pledge of Allegiance

Approve Agenda

Introductions, Presentations, Proclamations, Awards, and Public Comment (Individuals may
address the City Council about any non-agenda item of concern. Speakers must state their name, address, and limit
their remarks to three minutes. The City Council will not take official action on these items, but may refer the matter to
staff for a future report or direct that the matter be scheduled for a future meeting agenda.)

Consent Agenda (NOTE TO THE PUBLIC: All those items listed as part of the Consent Agenda will be approved
by a single motion, unless a request to discuss one of those items is made prior to that time. Anyone present at the
meeting may request an item to be removed from the consent agenda. Please inform the Council when they approve the
agenda for this meeting.)

4.1 Approve minutes of July 28 and 30, 2014

4.2 Approve payment of claims

4.3 Schedule 2015 Preliminary Budget Workshop Meetings

4.4 Approve outdoor consumption request — Last Call Too, Inc.

4.5 Approve change in job description for Administrative Assistant Il position
4.6 Call for special EDA meeting September 8, 2014

Old Business
5.1 Stiftungsfest Car Show — Streets Closing Request

New Business

Council Member Reports

Mayor’s Report

Adjournment

*The following informational items have been included in the Council packet for informational purposes, Council review
and discussion. No action is required by the City Council: July building permit report, July sheriff report

UPCOMING EVENTS

August 13 City Council 2015 Budget Workshop — 6:00 p.m.
August 14 Senior Advisory Committee
August 19 Parks and Rec Commission — 6:00 p.m.; Planning Commission — 7:00 p.m.

August 26 City Council 2015 Budget Workshop - 6:00 p.m.



Norwood Young America City Council Minutes
July 28, 2014

Council Present: Tina Diedrick, Mike McPadden, Jim Keller, Carol Lagergren, Dick Stolz

Council Absent: None

City Staff Present: City Administrator Steve Helget, City Clerk/Treasurer Diane Frauendienst

Also Present: Planning Commission Rep JR Hoernemann, Cynthia Smith-Strack from Municipal
Development Group, Inc., Lion Members Dave Williams and Ed Magee, Brenda Schmitz, John Utley,
Town Deputy Jeff Stratton

Mayor Tina Diedrick called the meeting to order at 6:32 p.m.

Approve Agenda

Motion: CL/DS, all in favor to approve the agenda with the addition to the Consent Agenda item 5.4
approve hosting 2014 Minnesota Senior Men’s Baseball Tournament and removing from Consent
Agenda: Payment of Claims and the addition of New Business Stiftungsfest Car Show.

Introductions, Presentations, Proclamations, Awards, and Public Comment:
None

Town Deputy Report: Deputy Jeff Stratton reported on the activities occurring during the past quarter,
including the burglaries in the city, the vandalism at the Veterans’ Park, and the response time.

Consent Agenda
Motion: CL/MM, all in favor, to approve the consent agenda as amended.
Approve minutes of July 14, 2014
Approvepayment-ofelaims-Pulled, Moved to New Business.
Approve Unkle Thirsty’s Outdoor Events
ADDED: Approve 2014 MN Senior Men’s Amateur Baseball State Tournament

Old Business

Rescind Motion Approving Ordinance No. 253 and its Summary Publication: Helget reported that an
error was found in the language of Ordinance No. 253 after it was approved at the July 14" Council
Meeting. Council approval is required to rescind the motion that was made on July 14™ and approve a
revised Ordinance and Summary of Ordinance No. 253.

Motion: DS/CL, all in favor to rescind the motion made on July 14, 2014 to approve Ordinance No. 253,
and approve the new Ordinance No. 253 with clarifying language.

Motion: CL/MM, all in favor to rescind the motion made on July 14, 2014 to approve the summary of
Ordinance No. 253 and its publication, and to approve the new summary of Ordinance No. 253 and its
publication with clarifying language.

New Business

Norwood Young America Lions Donation — Resolution 2014-25. NYA Lions members Dave Williams
and Ed Magee informed the Council that the Lions are donating $20,000 to the City for the purpose of
replacing the playground equipment at the Sports Complex. The Lions have been working with the Parks
Commission and city staff to move forward with the project.

Motion: CL/JK, all in favor to approve Resolution 2014-25, a resolution accepting a donation from the
Norwood Young America Lions Club.

Call for Public Hearing regarding the Haven Project — Resolution 2014-27. Brenda Schmitz, representing
Peace Villa, and John Utley, from Kennedy and Graven, requested the council consider the issuance of



revenue bonds in a principal amount of approximately $6,900,000 for a short term financing, to cover the
construction expenses until the proceeds of the USDA loan are available. Utley reviewed the bonding
process, which includes calling for and holding a public hearing.

Motion: CL/MM, all in favor to approve Resolution 2014-27, a resolution calling for a public hearing and
authorizing publication of a notice of public hearing with respect to the proposed issuance of revenue
bonds under Minnesota Statutes, Chapter 462C, as amended, for the benefit of Peace Villa Inc.

SMR Acquisitions Variance Request — Resolution 2014-26. Planning Consultant Cynthia Smith-Strack
reported that SMR Acquisitions submitted a variance application for a reduction of the number of parking
stalls required under Section 1250.12 of the City Code. Under the code, 42 parking spaces are required
for the proposed use. The Applicant proposes 33. She reported that the Planning Commission held a
public hearing on the request and there was no testimony from community members, and that the
Planning Commission recommends approval of the variance request.

Motion: CL/DS, all in favor to approve Resolution 2014-26, a resolution approving a variance related to
the number of parking stalls required for retail facilities under Section 1250.12 of the City Code.

All Saints Lutheran Church Zoning Ordinance Amendment Request. Planning Consultant Smith-Strack
reported that plans for an addition for All Saints Lutheran Church have been submitted and approved.
The applicant would now like to change the exterior building material of the addition to metal siding. The
City Code does not allow metal siding in the C-2 General Commercial or B-1 Business Industrial
Districts. The Applicant is requesting amending Section 1245.03 of the City Code which provides for
Architectural Standards and Guidelines for Commercial and Business Industrial to allow metal siding as
an approved exterior building material. She also reported that the Planning Commission held a Public
Hearing on the proposed amendment. After much discussion, all members of the Planning Commission
voted against the motion to recommend the ordinance amendment.

Council discussion on the proposed amendment was held. The Council directed the Planning
Commission to further study the ordinance change and come forward with an amendment that will allow
for a variety of exterior building materials while maintaining the current design standards.

Motion: DS/CL, all in favor to table the Ordinance Amendment to the September 8, 2014 Council
meeting.

Street Closure for Stiftungsfest Car Show. Administrator Helget reported that Justin Nelson of the
Stiftungsfest Committee is requesting portions of SE 1% Street, SE 2" Avenue and Main Streets be closed
on Sunday, August 24 from 5:00 a.m. - 5:00 p.m. for the Stiftungsfest Car Show. Questions regarding the
length of time and the amount of street involved were asked. It was suggested that Nelson attend the
meeting on August 11 to answer the questions.

Motion: CL/JK, all in favor to table the street closure to the August 11, 2014 Council meeting.

Council Member Reports

MM: No report

DS: reported that work at Veterans’ Park continues, the pavers have been laid with the help of the Boy
Scouts and that he attended the Community Leaders Meeting where the main topic of discussion was
transportation and the allocation of funds.

JK: reported that the Planning Commission and Parks Commission both met. He stated that the Park
Commission is gathering information on a dog park and the city’s liability.

CL.: reported that the Stiftungsfest Committee continues to plan for the 2014 celebration and is still
looking for volunteers. She also stated the Tour de Tonka will be going through town on August 2 and
volunteers are needed for that also.




TD: Reviewed the coming events, adding the grand opening of Kwik Trip on Wednesday, August 6. She
also stated that she was unable to be at the Coffee with the Mayor on July 26 and thanked Council
Member Keller for attending.

Adjournment
Motion: DS/MM, all in favor to adjourn the meeting at 8:15 p.m.

Respectfully Submitted,

Diane Frauendienst
City Clerk-Treasurer Mayor



Norwood Young America
City Council Budget Workshop
Minutes
July 30, 2014

Council Present: Tina Diedrick, Mike McPadden, Jim Keller, Carol Lagergren, Dick Stolz

City Staff Present: City Administrator Steve Helget, City Clerk/Treasurer Diane Frauendienst, Public
Works Director Brent Aretz, Public Utilities Operator Todd Karels, Fire Chief Steve ZumBerge
Mayor Tina Diedrick opened the workshop at 6:00 p.m.

Administrator Helget gave a short over of the 2014 budget and the 2015 budget process. He
recommended that two more workshops be scheduled.

Public Works departments including Streets, Parks, Storm Water and Swimming pool expense budgets
were reviewed, with Council questions and staff input to various line items. Capital equipment schedules
and requests were discussed. Recommended adjustments will be made.

Workshop closed at 8:50 p.m.

Respectfully Submitted,

Diane Frauendienst
City Clerk-Treasurer Mayor






























TO: Honorable Mayor Diedrick and City Council Members
FROM: Steve Helget, City Administrator
DATE: August 7, 2014

SUBJECT: Schedule 2015 Preliminary Budget Workshop Meetings

Proposed is to schedule two special City Council meetings for the purpose of
holding workshop meetings on the 2015 Preliminary Budget. Both meetings will
be held in the large Conference Room at the City Hall.

Suggested Motion:

Motion to schedule special City Council meetings for 6:00 p.m., August 13 and
26, 2014.
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YOUNG AMERICA
August 11, 2014 CITY COUNCIL MEMO
To: Mayor and City Council
From: Diane Frauendienst, City Clerk-Treasurer
RE: Request for Outdoor Consumption - Last Call Too, Inc.

Request:  Allow an outside bar and alcohol consumption in back yard
of Last Call Too, Inc.

Dates: Friday, August 22 from 3:00 p.m. - 1:00 a.m.
Saturday, August 23 from 12:00 — 1:00 a.m.
Sunday, August 24th, 11:00 am to 12:00 midnight

Diane Henning and Jodi Drees, owner and managers of Last Call Too, are
requesting approval to allow an outside bar and alcohol consumption in
the side yard of Last Call during Stiftungsfest. This would be on the
property at 118 Main Street. Attached is the request with the
accommodations she is proposing, and a diagram of the proposed
fenced in area.

Requested City Council Action: A motion to allow outdoor alcohol
consumption within the fenced in area of the back yard of Last Call Too
at 118 Main Street, on August 22nd - 24th.
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YOUNG AMERICA
August 11, 2014 CITY COUNCIL MEMO
To: Honorable Mayor Diedrick and Members of the City Council
CC: Steve Helget, City Administrator
From:  Diane Frauendienst, City Clerk-Treasurer
RE: Adjust the Requirements on the Administrative Assistant Il Job Description

After the Council approved the job description for the Administrative Assistant I, it
was recommended that the Personnel Committee review the Minimum and Preferred
Quialifications of the Administrative Assistant Il position.

Below are the suggested changes:

MINIMUM QUALIFICATIONS
(An equivalent combination of education and experience may be considered.)
¢ High school degree or equivalent with two years post-secondary schooling; and three
to five twe years office administration experience.
¢ Knowledge of office administration and office equipment. Exceptional communication
skills. Ability to organize and plan projects and activities.
e Valid Minnesota Driver’s License.

PREFERRED QUALIFICATIONS

o Post-secondary degree in office administration or related field; and three-te five to
seven years office administration experience.

e Coursework in accounting/bookkeeping.
Experience using an automated accounting system.

o Specific experience in building permit processing and plan review.

Recommendations: A motion to approve the change in the job description
for the Administrative Assistant Il position.

City of Norwood Young America

Tel: 952-467-1800 310 Elm Street West www.cityofnya.com
Fax; 952-467-1818 NYA, MN 55368 cityclerR@cityofnya.com



8/7/2014~City of Norwood Young America~

ADMINISTRATIVE ASSISTANT Il

Position Title: Administrative Assistant Il Pay Grade: 6

Department: Administration FLSA Status: Non-exempt

Supervisor: City Administrator Work Status: Full-time
PURPOSE

Performs skilled work with primary responsibility for the building permit process and assisting the
City Clerk-Treasurer with accounts payable. Performs routine tasks associated with assisting
customers and other staff. This position also serves as the City’s first point of contact and
performs a variety of secretarial and clerical tasks.

WORK SCHEDULE: The typical work hours for this position are 8:00 a.m. through 4:30 p.m.
Monday-Friday. Additional hours, evenings and weekends may be required as assigned.

RELATIONSHIPS:
IMMEDIATE SUPERVISOR
City Administrator

SUPERVISES
None

EMPLOYEE CONTACTS
Considerable contact with most City employees.

OUTSIDE CONTACTS

Considerable contact with the public on the telephone, emails, and in person. May also be in
contact with county, state, federal and other municipal agencies; City planning consultant,
Building Official, City Engineer representatives, and Community Service Officer.

ESSENTIAL FUNCTIONS

Performs all tasks associated with building permit process and other tasks associated with City
planning as directed by the City Administrator
= Ensures Building Permit applications and related documents are complete and are date
stamped upon receipt.
= Completes zoning review.
= Processes and issue permits in accurate and timely manner.
= Answers questions/complaints regarding building permits by telephone, email or in
person.
e Prepares and/or maintains supply of current application forms and information sheets
describing permit application requirements and process.
e Ensures supply of published information sheets, checklists, maps, application forms and
ordinances are current and available.
o Ensures that applications, surveys, related permit records and correspondence are filed
and/or stored in an organized manner.
e Prepares monthly building permit reports and periodic state and federal reports.
e Monitors escrow accounts.
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ADMINISTRATIVE ASSISTANT I

ESSENTIAL FUNCTIONS (cont.)

Performs a variety of administrative assistant tasks
e Provides customer service at front counter; answers and responds to incoming telephone
calls and emails; receive utility payments; provides copies and/or public inspection to
public records; investigates and responds to citizen questions/complaints and information
requests.
» Assists in community facility rentals; issues keys for buildings; and monitors key
inventory.
= Assists the City Clerk/Treasurer with the claims processing.
» Ensures the City Code Book is accurate and up to-date.
» Assists in completing City licenses; including rental housing, dog, and liquor licenses and
maintains license records.
» Assists in preparing commission and Council agenda materials/packets.
= Ensures miscellaneous filings are completed in a timely fashion, including claims,
inspection records, contracts, and agreements.
Maintains and updates the City’s website.
Assists with City receipts.
Ensures Vendor Files are accurate and up to-date.
Provides miscellaneous word processing assistance to Public Utilities and Public Works
Departments.
= Prepares delinquent invoice letters and reports.
= Processes and maintains records concerning accounts payable. Assists with coding;
enters information, prints checks, and maintains records.
= Processes Gopher State One Call requests and informs staff of need for utility locates.
= Prepares annual files; includes vendor files, reservation books, animal licenses,
accounting files, etc. Organize files and determine retention schedules.
= Maintains Cartegraph site and enter employee work information; create periodic reports
as directed.
= Provides effective and respectful communication and interaction with other employees,
individuals from other organizations, and citizens.

OTHER DUTIES AND RESPONSIBILITIES

e Assist Information Technology consultant as appropriate; provides technical support to
City departments.

Process on-line utility payments.

Performs other employees’ duties in their absence.

Performs other related duties as assigned by supervisor or apparent.

Ability to perform clerical and detail work rapidly and accurately.

Ability to read and interpret plans, surveys, and utilize engineer’s scale.

Ability to communicate with general public in person, over the telephone, and email.
Ability to handle multiple tasks and complete work in a timely manner.

Knowledge of municipal operations, City policies, procedures, and ordinances.
Knowledge of modern office practices, procedures, equipment, and software.

Ability to follow instructions and to communicate effectively both verbally and in writing.
Ability to maintain confidentiality.

Ability to establish and maintain effective working relationships with other City staff, City
Council, and outside agencies and consultants.

Knowledge of bookkeeping/accounting practices and procedures.

o Skill in presenting a positive, professional image to the public.
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ADMINISTRATIVE ASSISTANT I

MINIMUM QUALIFICATIONS
(An equivalent combination of education and experience may be considered.)
e High school degree or equivalent with two years post-secondary schooling; and three to
five twe years office administration experience.
o Knowledge of office administration and office equipment. Exceptional communication
skills. Ability to organize and plan projects and activities.

e Valid Minnesota Driver’s License.

PREFERRED QUALIFICATIONS
o Post-secondary degree in office administration or related field; and three-te five to seven
years office administration experience.
Coursework in accounting/bookkeeping.
o Experience using an automated accounting system.
e Specific experience in building permit processing and plan review.

CONDITIONS OF EMPLOYMENT
o Satisfactory completion of a background examination and other pre-employment
requirements as identified in the City’'s Employee Handbook.
o Must comply with appropriate local, state, and federal safety rules, regulations, and
statutes.
o Must comply with organizational and departmental policies.

PHYSICAL DEMANDS/WORK ENVIRONMENT

¢ Requires employee to work inside, in confined areas, alone, with others, around others,
and have contact with the public.

e Activities that occur continuously (more than 7 hours) are: hearing; use of near vision;
use of depth perception, accommodation, color vision, and field of vision/peripheral
vision.

o Activities that occur frequently (from 4 to 7 hours) are: bending/stooping; squatting;
crouching; crawling; kneeling; twisting; handling; use of left and right feet independently
and/or together; talking; and use of smell.

e Activities that occur occasionally (from 1 to 3 hours) are: pushing; pulling; reaching at,
above and/or below shoulder level with both arms together and/or independent of one
another; use of fingers and hands for repetitive, non-repetitive, or consistent actions; fine
manipulating with fingers; and using sense of touch.

o Activities that occur infrequently (up to 60 minutes) are: lifting and/or carrying up to 10
pounds.

e Activities that may occasionally occur, but not on a daily basis, include lifting and/or
carrying up to 30 pounds.

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

The duties listed above are intended only as illustrations of the various types of work that may be

performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.
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ADMINISTRATIVE ASSISTANT I

EQUIPMENT/JOB LOCATION

Personal computer including word processing software, spreadsheets, email, internet;
telephone; 10-key calculator; engineers scale; printer/scanner/copy/fax machine; letter folding
and postage machine and scale.

The job description does not constitute an employment agreement between the employer and
the employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

Revised: June 9, 2014
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NORWOOD

% YOUNG AMERICA
August 11, 2014 MEMO

To: Honorable Mayor Diedrick and Members of the City Council

CC: Steve Helget, City Administrator
From:  Diane Frauendienst, City Clerk

Re: Schedule a Special EDA Meeting for September 8, 2014

The Economic Development Authority (EDA) is legally permitted to act as a Housing and
Redevelopment Authority (HRA).

Under the HRA Act, the EDA is permitted to levy and collect a special benefit tax of up to
0.0185 percent of the taxable market value in the City of Norwood Young America. This special
benefit levy needs to be certified to Carver County by September 15.

A Special EDA Meeting will need to be held on September 8 at 6:30 p.m. in order for the EDA
to approve the special benefit levy.

Recommendation: Motion to call for a Special EDA Meeting for September 8, 2014 at 6:30
p.m. in the Council Chambers.

Gity of Norwood Young America

Tel: 952-467-1800 310 EIm Street West www.cityofnya.com
Fax: 952-467-1818 NYA, MN 55368 atyclerk @cityofnya.com
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CITY OF NORWOOD YOUNG AMERICA
YEAR TO DATE
BUILDING PERMITS AND VALUATION FOR 2014

JULY 2014 YTD
RESIDENTAL PERMITS VALUATION PERMITS VALUATION
New Single Family Homes 3|  $930,430.00 7] $2,131,634.00
Townhouse/Twin Home 0 $0.00 0 $0.00
House Additions 0 $0.00 0 $0.00
House Remodels/Bsmt Finish 1 $3,000.00 2 $9,000.00
Garages 0 $0.00 1 $2,400.00
Garage Additions/Remodels 0 $0.00 0 $0.00
3-Season Porches/Sun Rooms 0 $0.00 1 $15,500.00
Decks/Deck Ftgs Only 2 $12,040.00 3 $19,240.00
Fire Damage Repair 0 $0.00 0 $0.00
Swimming Pools 0 $0.00 0 $0.00
Voided Permits 0 $0.00 0 $0.00
Demolition Permits 0 $0.00 1 $0.00
Sheds and Accessory Structures 0 $0.00 1 $31,120.00
Renewals 0 $0.00 0 $0.00
Move-In House/Garage 0 $0.00 0 $0.00
Mechanical Permits 1 $0.00 6 $1,443.00
Plumbing Permits 2 $0.00 6 $0.00
Re-Roof, Re-Window, Re-Side 14 $0.00 33 $0.00
Fence 3 $0.00 6 $0.00
Miscellaneous 1 $2,000.00 4 $10,500.00
TOTAL RESIDENTIAL | 27|  $947,470.00 | 71| $2,220,837.00 |
COMMERICAL/INDUSTRIAL
New Buildings 0 $0.00 1| $1,290,000.00
Remodels/Additions 1 $75,000.00 2 $245,000.00
Re-Roofs, Re-Window, Re-Side 0 $0.00 0 $0.00
Mechanical Permits 2 $7,500.00 3 $153,625.00
Plumbing Permits 1 $5,500.00 3 $12,500.00
Fire Sprinklers 0 $0.00 1 $2,000.00
Miscellaneous 1 $525.00 12 $715,000.00
TOTAL COMMERCIAL/INDUSTRIAL | 5| $88,525.00 | 22| $2,418,125.00 |
PUBLIC & INSTITUTIONAL
New Buildings 0 $0.00 0 $0.00
Remodel/Additions 0 $0.00 1| $1,608,000.00
Re-Roofs, Re-Window, Re-Side 0 $0.00 0 $0.00
Mechanical Permits 1 $190,300.00 2 $202,300.00
Plumbing Permits 0 $0.00 0 $0.00
Fire Sprinklers 0 $0.00 0 $0.00
Miscellaneous 0 $0.00 1 $2,285.00
TOTAL PUBLIC & INSTITUTIONAL | 1] $190,300.00 | 4] $1,812,585.00 |
GRAND TOTAL | 33| $1,226,295.00 | 97| $6,451,547.00 |





































